Co-operative Assistance Network Limited

Employment Application Form

You can e-mail us at Chris@can.coop if you have any questions about filling in this form, about the job description or the person description or any other matter you may wish to discuss concerning CAN, its work, policies, nature as a co-operative etc. 

Confidentiality and privacy

All information is treated as highly confidential and no information is released to any other individual or organisation. No computer records are kept on applicants.

Equal Opportunity

All applicants are invited to supply information to help us monitor our progress in equal opportunity in recruitment. A form will be sent to you in the post with a reply paid envelope fao a different member of our team. This is a completely separate process from the consideration of applications. You will be contacted before an interview to discuss any access or other requirements you might have.

1. Position you are applying for  (use this box to describe work that you are seeking). 

	


2. Proportion of full time you wish to work. CAN understands that workers may need or wish to balance time worked with time spent on self-development, providing care to others, and other activity or wish to balance their working lives between different paid or voluntary work. It is CAN policy to accommodate a flexible approach to work/life balance; proportion of full time hours worked can be negotiated and changes can be re-negotiated

	Days per week you wish to work
	

	Or
	

	Days per month you wish to work
	

	Or
	

	Your other proposal
	


3. Contact Details

	Name
	

	Address
	

	Post Code
	

	Telephone
	

	E-mail
	


4. Are you applying for work as (you may put “yes” in one or more than one box) A guidance note “Employment status, probation and membership” is at the end of this form. 

	An employee
	

	A self-employed associate
	

	A sub- contracting business
	

	A trainee
	


The following questions are designed to be open and to assist you to explain how you can make a contribution to our work. They are really just prompts. There is no “right” answer. Please feel free to express yourself in any way that might help us to understand your potential.

5. Please tell us of any previous work experience, paid or unpaid, full-time or part-time that has given you understanding and skills in our area of work (at the end of each line of boxes hit the return key and another line will appear)

	Role
	Responsibilities
	Skills and understanding acquired

	
	
	


6. Please tell us of any learning and/or qualifications that you have achieved

	Course/programme
	Qualification
	Learning

	
	
	


7. Please tell us of any personal qualities or life experience that you have that will assist you in work with CAN

	


8. Why do you want to work with CAN?

	


Thanks for filling in this form. When you have completed it please e-mail it to chris@can.coop 

Employment status, probation and membership

CAN is a Workers Co-operative. It is owned and controlled collectively by its membership. As an Industrial and Provident Society it is a corporate body with limited liability.

· Membership is open only to Employees of the Company working on average 20 hours per week or more, once they have satisfied the terms of a probationary agreement.

· Workers who, in the opinion of the directors will not pass the terms of a probationary agreement do not achieve permanent employee status. In some cases probationary agreements may be extended to enable workers to meet the requirements. Satisfactory performance during the probationary period by the worker entitles them to permanent employee status and to membership of the Co-operative if they wish to take it up.

· Members each have an equal vote in the making of Co-operative Policy and the election of Directors.

· Only Members may become Directors

· Only Members are entitled to profit share based on a formula which reflects the input of Members to the work of the Co-operative.

· Members are able to make investments in share capital of the Co-operative. The rate of dividend or interest paid on these shares is strictly limited (currently to 5% per annum). Shares are par-value and therefore do not increase in value in line with the value of the business but are an equity investment and may be subject to losses should the value of the business decline.

· Employees, whether probationary or permanent, including Directors, are paid through the PAYE system and it is the Co-operative’s responsibility to collect, record and pay over government taxes on behalf of employees.

· Self-employed associates handle their own tax affairs. They are not eligible for membership of the Co-operative. They have to furnish a self-employed tax reference number to demonstrate that they are genuinely self-employed. They must be engaged in some business activity beyond their work with CAN. Rolling contracts are negotiated between CAN and individual associates to provide the mix of security and flexibility appropriate to each partner to the contract.

